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Please read this application booklet carefully

Please return the application to the Early Learning Resource Center (ELRC), along with all requested items,
completed and signed by you and your spouse (or your live-in companion, if the live-in companion is also a parent
to a child requesting day care.)

You and your spouse (or your live-in companion who is also a parent to child requesting daycare)
must be: Working at least 20 hours per week,
OR
Enrolled in a program of work and school (or training) totaling 20 hours per week, with at least 10 of those
hours being work.

The following items must be included with your completed application:
(If you need help submitting copies of verifications please let the ELRC office know.)
Copies of 4 most recent pay stubs from the most current six-week period, for you and your spouse (or live-in
companion, if live-in companion is parent to child requesting day care).
OR
Completed Employment Verification forms for you and your spouse (or live-in companion if
live-in companion is parent to child requesting day care); forms are included in this packet.
*ELRC does not have access to the Work Number for Employment Verification*

Documentation of other sources of income, to include Child Support, Social Security

Benefits, Unemployment Compensation, Alimony, Pension/Retirement Benefits.

If you are self-employed, return a copy of your latest Federal Income Tax Return including Schedule C and other
schedules related to self-employment which documents profit for that year. If a Federal Income Tax Return cannot
be provided, the ELRC Self Employment verification statement of gross earnings, minus allowable cost of doing
business for the preceding Federal tax quarter is acceptable. You must show a profit to be eligible for subsidized
child care.

Copy of Photo ID — For both parents if two parent household.

Verification of your address — For both parents if two parent household.

This can be an envelope that came in the mail addressed to you, a copy of a utility bill, a copy of a lease or rental
agreement, a deed, a driver’s license, pay stub or earnings statement with your name and address on it.).

A copy of the Birth Certificate for each child — This is for all children in the household, not just children needing
care.

Child Care Provider Choice Form, which is included in this packet.

Custody Agreement, if you do not have full time custody of children.

Completed Education/Training Verification form, if you are continuing your education and need care for the
child(ren) during class time. Form is included in this packet

Signed Notice of Privacy Practices and Protected Health Information, which is included in this packet.

You may return the application and all requested documents by:

Mail or in Person: 3823 West 12t Street, Erie, PA 16505; Email: info@nwirelrc.org or Fax: (814) 314-2831

Please call 1-800-860-2281 if you need more information
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